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Hirakata City Board of Education
Recruitment Examination for Part-time Fiscal Year Appointed Employee = Application Guidelines

(Hiring on April 1, 2026 (Reiwa 8))
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November, 2025 (Reiwa 7)
Hirakata City
Board of Education

1. Job Information
(1) No age limit

(2) A person who is applicable to the Local Public Service Act, Article 16 cannot apply for this job. (Please refer to

Page 7)

Type of

occupation /
Number on
new hires

Hirakata City Assistant Language Teacher =~ NET (Native English Teacher) / About 7

Eligibility
Requirements

(D Applicants must be a non-Japanese person who is a native English speaker or a
non-Japanese person who has ability to use his/her mother tongue and English equally well.
However, a person who used to have foreign citizenship and has Japanese nationality now, with
two years or more work experience as a non-Japanese Assistant English Teacher 1 at

elementary school, junior high school or senior high school as by School Education Act (Act No.
26 of Showa 22 (1947)) Article 1 enacted can also apply for this position.

@ Applicants must be a person who can speak standard English and have ability and
enthusiasm to teach at elementary and junior high schools.

@ Applicants must hold bachelor’s degree or higher. 32

@ Applicants must be an Instructor Visa / Permanent Visa / Spouse Visa 3 holder except
when the applicant has Japanese nationality.

# 1 ‘Non-Japanese Assistant English Teacher’is a job similar to the ‘ALT (Assistant Language
Teacher) in the JET Programme (The Japan Exchange and Teaching Programme) and is
required to teach English (assisting in Japanese English teacher’s lessons) etc. at schools as a
person from abroad.

3% 2 You can apply when it is expected to obtain (1) work experience as a non-Japanese ALT or
(3 bachelor’s degree (or higher) by March 31, 2026 (Reiwa 8). You need to obtain (D or (3 by
March 31st, 2026 (Reiwa 8) for hiring.

2% 3 Instructor Visa, Permanent Visa and Spouse Visa must be valid until the date of hire as of

the date of the recruitment examination. (Visas which can be renewed or changed to
Instructor Visa by March 31st, 2026 (Reiwa 8) will also be accepted.)

Period of
employment

From April 1¢t, 2026 (Reiwa 8) to March 31st, 2027 (Reiwa 9).

3% The first one month (or 15 days when the number of work days is 14 days or less within the
month) is a conditional employment period. After the conditional employment period you will
be officially hired when your work performance is good.




Duties

(D Teach English to pupils and students at elementary and junior high schools.

@ Give advice and assist other teachers when they make lesson plans, teaching materials etc.

@ Cooperate with other teachers for special activities and events related to English education.

@ Other than that above, do other duties designated by the school principal and by the
immediate manager to ensure smooth implementation of English education etc.

Working form

@ Inageneral rule, days of duty are Monday through Friday. Hirakata City Board of
Education and the principal will assign you a yearly schedule, including the vacation period
of the three-term academic year.

(2) Working hours are about 31 hours per week on average. In a general rule, workdays of NETs

are 5 days a week (Monday through Friday) during the school terms. Required workdays in a
fiscal year (from April to March) are 208.

@ As a general rule, working hours are 7 hours and 45 minutes, from 8:30 am to 5:00 pm (45
minutes of rest period is provided).

@ Days NETs are not required to work are Sundays, Saturdays, national holidays established
by the Act on National Holidays and year end and New Year holidays (December 29th
to January 3+d). However, Hirakata City Board of Education or the principals may arrange
the workdays for the school events etc.

2% 5 to 10 days will be appointed as workdays during the vacation period of the three-term
academic period (spring, summer and winter holidays) but other than those specified days,
there are no assigned workdays during the vacation period.

2% Work outside scheduled hours may be required.

Place of work

Municipal elementary and junior high schools in Hirakata City ¢ Work location will be
assigned and cannot be selected by the employee.

Salary

@® amonthly sum 239,760 yen ~ 244,470 ven

(reference) You will receive maximum salary when you have three years (or more) of work
experience similar to the position you are applying to or when you are 25 years old or older.

@  (total annual) end of term allowance - diligence allowance about 1,100,000 yen ~

about 1,120,000 yen

(Above mentioned end of term allowance - diligence allowance amount will be divided into two
(June term and December term) and will be paid in June and in December. The diligent
allowance of an employee may be deducted depending on work performance or attendance.

2% The end of term allowance and the diligence allowance will be adjusted according to the

period of service.
2 Transportation expenses will be provided when the requirements are met.
2 Salary may change due to amendments to regulations or ordinances.

Leaves

Annual paid leave: 10 days (The number of annual paid leave grows modestly as service years of
an employee increase. >¢ This number for the first year employee is determined according to

the tenure.)
Special leaves: Summer holiday, Marriage leave, Sick/injured childcare leave, Short-term family
care leave, Bereavement leave, Public transportation accident leave, Witness duty leave etc.

Status

Part-time Fiscal Year Appointed Employee (Regular Service Part-Time Employee)

‘Oath of Service, Obligation to Obey Laws and Regulations and Orders of Superiors, Prohibition
of Acts to Damage Impartiality, Obligation to maintain secrets obtained in the course of
performing his/her duties, Obligation to Give Undivided Attention to Duty, Restriction of
Political Acts’ shall be applied and will be the subject to disciplinary actions when a person does
not obey the regulations.

Social

nsurance

Salary is subject to Health Insurance (Kyousai-kumiai (Tanki + Fukushi)), Employee’s Pension

Insurance and Employment Insurance.




In principle, there is no restriction on subsidiary business, but it is necessary to report job
descriptions because part-time fiscal year appointed employees are applied to the regulations of

Restrictionon | ‘Obligation to Give Undivided Attention to Duty and ‘Prohibition of Acts to Damage

subsidiary Impartiality’. As an example, you may be instructed if you cannot obey the regulation ‘Obligation
business to Give Undivided Attention to Duty’ by doing long hour work.

In principle, it is not allowed to have other businesses when the total working hours (of NET job

and other jobs) are more than 8 hours per day or more than 40 hours per week.

2. Application Procedure (You can either bring your application form with you or send it by postal mail to Hirakata

City Board of Education. When you send your application form, please send the necessary documents by f#5&
¥l kani kakitome or by FFECEINE/ tokuter kiroku yuubin (those are kind of recorded deliveries) and write 3%

BN juken moushikomi [Examination Application] in red on the envelope.)
* Application Deadline
Friday December 19th, 2025 (Reiwa 7) <The postal mail must be postmarked by Friday, December 19th,
2025 (Reiwa 7).>
% <in case of bringing> We are open from 9:00 am to 5:30 pm.
% We are closed on Sundays and Saturdays.
+ Application documents
(D Please use the designated Application Form - Examination Admission Card. (Do not detach the

Examination Admission Card from the Application Form.)
2  Documents certifying eligibility for the examination.

Photocopies of your passport, residence card and certificate of bachelor’s degree (or higher).
3 Please attach the certificates of Bachelor’s degree (or higher) which have been translated into English or into
Japanese if the certificates are not written in English or in Japanese.
3 A person who holds Japanese nationality needs to attach photocopies of the certificates or documents to prove
your naturalization instead of the photocopies of your passport and residence card.

(3 Submission form for the First Stage of the Examination (document screening).

* Place of submission
573-1159 MOTHHIK1 — 1 — 1 ROTTHERESFHR HETEER 5
[573-1159 Hirakatashi Kurumazuka 1-1-1, Hirakatashi Kyouikuiinkai Jimukyoku, Kyouiku-shidou-kal

[Ttems to be agreed upon when applying.]
+ If you do not submit the required documentation, your application may be refused on the basis of insufficient
documentation.
Please note that we cannot take any responsibilities when you cannot meet the deadline because of the above
situation. Please be careful when you fill out and send the documents.

* Please avoid duplicating application for other Recruitment Examination for Fiscal Year Appointed Employee.

* The application materials submitted to us will not be returned.

2 Personal information of the application documents is used only for the satisfactory performance of the services

of the recruitment examination, and is appropriately managed based on the privacy protection ordinance of



Hirakata City.

3. Important points when filling out the application form
Note the following points when you fill out the Application Form and the Examination Admission Card.
O 3ZBtE juken-shokushu [type of job you are applying forl...Please refer to the application guidelines and
confirm if you are using a correct application form and if you are fulfilling the eligibility requirements.
O ¥{EFT/ genjuusho [present address] ...Please write your present address and a postal code, and daytime
phone number.
O s BEig St/ shiken-kekkarenrakusaki [address where you want to receive the examination results]
...Please write #Al##E Fodi& )t/ shikenkekka renrakusakiif you want to receive the result of the examination at
the place other than {31/ genjuusho.
O Photos ...Use glue or paste to affix the photos on the Application Form and the Examination Admission Card.
Those photos must be the same ones. (Color, size 4cmx3cm * Photos must be one taken within 6 months of date of
submission.) 3% Applicant’s name must be written on the back of the photos.)

O Examination Admission Card...Please write your name and date of birth and affix a photo on it.

4. Date, time, method and place of the recruitment examination
(1) The first stage examination

+ Contents of the examination =~ Paper Screening ¢ The test consist of three descriptive questions.

No need to gather.
(2) The second stage examination

* Date and time Saturday January 17th, 2026 (Reiwa 8)

- Place Kagayaki Plaza Kirara (8. Please refer to the map on page 6.)

% Candidates who have passed the first stage examination will be informed of the meeting time and place for
the second stage examination. Please contact #H 554 Kyouiku-shdiouka/ Education Guide Section,
Hirakata City Board of Education if you don’t receive any notice about the second stage examination by
Friday, January 9th,

« Contents of the examination ~ Individual interview (Demonstration lesson included)

2¢ Result of the first stage examination does not affect the second stage examination.

* Thingstobring  Examination Admission Card and the materials for the demonstration lesson.

[Matters to be attended to]
* Please use public transportation to reach the examination venue.

+ Please follow the proctor’s instructions at the test site. We may ask you to leave if the examinees do not follow the

proctor’s instructions.

* Please contact Kyouiku-shidou-ka in case of emergencies or natural disasters such as earthquakes.

5. Announcement of results
(1) The first stage examination

We will put up the Numbers of the Examinees who have passed the first stage examination on the bulletin board



located by the entrance of Kagayaki Plaza Kirara at 1:00 pm on Wednesday January 7th, 2026 (Reiwa 8). We will
also send out the result to all the candidates by postal mail.

3% We will inform you of the Examinee’s Number by e-mail by Monday January 5th, 2026 (Reiwa 8). Please
contact Kyouiku-shidou-ka, Hirakata City Board of Education if you do not receive the e-mail.

(2) The second stage examination

The result will be delivered by postal mail to all the examinees in early February. People who did not pass the
recruitment examination but live up to certain standard will be on the waiting list. We may ask the highest
ranking person on the waiting list to fill the vacancy when the successful examinee decline the job offer or in case
vacancy occurs during the fiscal year. (%Enrollment period will be end on March 31st, 2027 (Reiwa 9))

Number of successful examinees may be less than planned number. This is because examinees do not pass when

his/her score is lower than the passing score.

6. Employment
Date of hire will be April 1st, 2026 (Reiwa 8). We will request the submission of documents (the certificates of
qualification of candidacy for a recruitment examination and a self-declaration of health status (once again)) to
the successful candidates. The employment will be canceled if we find out the candidates do not qualify for the
job.

2 Visa renewal fees and associated costs are the responsibility of the applicant.

7. Disclosure of the Examination Result
The results of the recruitment examination (ranking, marks and the passing grade <ranking and mark, when
there is only one successful candidate>) will be disclosed to the examinees. It will not be disclosed to the persons

who have passed the examination.



8. Location of the second stage examination

X5 EEFIVELDL (FFT  BoFhER1-1-1)
[Test Site: Kagayaki-Plaza Kirara] (Address: Hirakatashi Kurumazuka 1-1-1)
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¢ Please refrain from coming by car.

HERICBEI SMIAE R
BOTT#EZRRER  FREGEM BEfRgak  TEL 050-7105-8060 FAX 072-851-9335
[Contact information regarding the recruitment examination]
Hirakatashi Kyouiku-iinkai, Gakkou-kyouiku-bu, Kyouiku-shidou-ka.
(Hirakata City Board of Education, School Education Department, Education Guide Section
TEL 050-7105-8060 FAX 072-851-9335



[Reference] Excerpted from Local Public Service Act
(Disqualification)

Article 16. A person who falls under any of the following items cannot become a member of the personnel or
participates in competitive examination or selection, except for cases provided for bylaws.

1. Those who have been sentenced to imprisonment or a heavier penalty, until the execution of the sentence is
completed, or the sentence is no longer enforceable.

2. Those who have been dismissed from the relevant local government for disciplinary reasons and for whom
two years have not elapsed since the date of such dismissal.

3. Those who, while serving as a member of the Personnel Committee or the Fairness Committee, have

committed any of the offenses stipulated in Article 60 through 63 and have been sentenced to a penalty.

4. Those who, on or after the effective date of the Constitution of Japan, have organized or joined a political

party or any other organization that advocates the violent overthrow of the Constitution of Japan or the

government established under it.



